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Message from the Satellite Director 
 

 

Dear Students and Parents: 
 
Welcome to the 2019-2020 school year at Eastland-Fairfield Career & Technical Schools 
satellite programs. Your hard work and accomplishments have earned you the opportunity to 
learn with like-minded peers and graduate with the skills and knowledge you’ll need to 
succeed.  
 
Our mission at EFCTS is to prepare you to become a productive member of society and enter 
the workforce or transition to post-secondary training. Your role in achieving this goal is 
understanding and committing to regular attendance, professional conduct, and a positive 
attitude—qualities that are necessary in the work force.  
 
The primary purpose of this handbook is to provide you with information that is important for 
students attending one of our satellite programs. Additionally, this handbook outlines 
expectations; and I ask that parents reinforce and support these expectations with students. 
 
This school year, you are one year closer to your goals. We hope you take every opportunity to 
learn, grow and expand your education as you prepare for your future. 
 
Sincerely, 
  
  
 
Tresa Durkin 
Director, Student Services & Public Relations 
Eastland-Fairfield Career & Technical Schools 
 
  



 
  



 

Students attending an EFCTS program at a satellite location will follow the calendar of the host 
school. Please review your host school and home associate school calendars. 

 
EFCTS Satellite Programs at Gahanna-Clark Hall: 

Architecture/Construction Management / Bioscience Technologies/ Teaching Professions 

 
  



EFCTS Satellite Program at Groveport Madison High School: 
Marketing/Logistics Management 

 
 
 
 
 
 

 
 

  



 

EFCTS Satellite Program at New Albany: 
Environmental Science 

 
 
 
 
 

 
 
 
 
 
 
 



EFCTS Satellite Program at Pickerington High School North: 
Multimedia 

 
 



 

EFCTS Satellite Program at Reynoldsburg: 
Performing Arts 
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GENERAL INFORMATION 
 
 
History of the School 
Satellite programming is offered through the Eastland-Fairfield Career & Technical Schools, a jointure 
that was established in the late 1960s to help meet a state requirement that career and technical 
education opportunities be available to all Ohio high school students. 
 
Today, the district is one of 92 Ohio career and technical education planning districts that provide 
programs for young people and adults from area communities. Of 49 career and technical districts 
statewide, the Eastland-Fairfield Career & Technical Schools, which serves 1,600 young people and 
approximately 2,500 adults from a 700-square-mile area each year, has one of Ohio's largest career 
and technical high school populations. The satellite concept is aligned with the Eastland-Fairfield 
Career & Technical Schools objective of providing career options for youth. 
 
The first Eastland-Fairfield Career & Technical Schools satellite program, Performing Arts, was 
established at Reynoldsburg High School during the 1995-96 school year. At the same time, an 
Environmental Science satellite was established at New Albany High School. Architecture/Construction 
Management at Gahanna Lincoln High School opened in the fall of 1997. The Marketing & Logistics 
Management program (offered at Groveport Madison High School) opened in the fall of 2002.  
Multimedia opened at Pickerington High School North in the fall of 2003. Bioscience Technologies and 
Teaching Professions (offered at Gahanna Lincoln High School) opened in the fall of 2011.   
 
Success at the satellite programs has been possible because of many people - parents, current and 
former students, staff members, community leaders, business and industry employers, employees, and 
associate school personnel. 
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2019-2020 Contact Information 
 
 
Name       Phone    E-Mail  
 
EFCTS Satellite Administrative Office  
4300 Amalgamated Place 
Groveport, OH  43125 
 
Tresa Durkin     (614) 836-4530, ext. 1505 tdurkin@efcts.us 
EFCTS Director, Student Services & Public Relations 
 
Jodi Gacnik               (614) 836-4530, ext. 1500 jgacnik@efcts.us 
Satellite Administrative Assistant  FAX:  (614) 836-0203 
 

 
Gahanna Lincoln High School: 
Clark Hall 
380 Granville Street 
Gahanna, OH  43230 
 
Jessica Slocum    (614) 478-5500  slocumj@gjps.org 
Principal     FAX:  (614) 337-3769 
 
Dr. Julie Nelson Slagle (JUNIORS)  (614) 478-5508  nelsonslaglej@gjps.org 
School Counselor    FAX: (614) 416-6488 
 
TBD (SENIORS)    (614) 478-5508  @gjps.org 
School Counselor    FAX: (614) 416-6488 
  
 
 
Groveport Madison High School: 
4475 S. Hamilton Road 
Groveport, OH  43125 
 
Dr. Jaivir Singh    (614) 836-4964  jaivir.singh@gocruisers.org 
Principal     FAX: (614) 836-4690 
 
School Counselors      
Ashley Hansen (JUNIORS)   (614) 836-4964  ashley.hansen@gocruisers.org 
 
Colleen Reinoehl (SENIORS)   (614) 836-4964  colleen.reinoehl@gocruisers.org  
 
Adam Davidoff (FRESHMAN)  (614) 836-4964  adam.davidoff@gocruisers.org  
 
Diana Montgomery (SOPHOMORES) (614) 836-4964  diana.montgomery@gocruisers.org  
 

 

mailto:tdurkin@efcts.us
mailto:jgacnik@efcts.us
mailto:slocumj@gjps.org
mailto:jaivir.singh@gocruisers.org
mailto:colleen.reinoehl@gocruisers.org
mailto:adam.davidoff@gocruisers.org
mailto:diana.montgomery@gocruisers.org
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New Albany High School: 
7600 Fodor Road 
New Albany, OH  43054 
 
Kenneth Kraemer    (614) 413-8300  kraemer.1@napls.us   
Principal     FAX: (614) 413-8301 
 
 
Audra Wheeler    (614) 413-8310  wheeler.2@napls.us  
School Counselor    FAX: (614) 413-8301 
 
 
 
Pickerington North High School: 
7800 Refugee Road 
Pickerington, OH  43147 
 
Mark Ulbrich     (614) 830-2700  mark_ulbrich@plsd.us  
Principal     FAX: (614) 833-3659 
 
Chad Gill     (614) 830-2700  chad_gill@plsd.us 
School Counselor    FAX: (614) 833-3659 
 
 
 
Reynoldsburg High School (Livingston Campus): 
6699 E. Livingston Avenue 
Reynoldsburg, OH  43068 
        
Garla Brown               (614) 501-4000  garla.brown@reyn.org 
BELL Academy Principal   FAX: (614) 575-3098 
 
Amy Cox     (614) 501-4000  amycox@reyn.org 
School Counselor    FAX: (614) 575-3098 
 
  

mailto:wheeler.2@napls.us
mailto:mark_ulbrich@plsd.us
mailto:chad_gill@plsd.us
mailto:amycox@reyn.org
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Nine-Week Grading Schedule for EFCTS Satellites 
2019 - 2020 

 
GAHANNA LINCOLN HIGH SCHOOL (Architecture, Bioscience, & Teaching Professions) 

1st 9-weeks – August 14, 2019 to October 11, 2019 
2nd 9-weeks – October 14, 2019 to December 21, 2019 

3rd 9-weeks – January 7, 2020 to March 13, 2020 
4th 9-weeks – March 16, 2020 to May 27, 2020 

 
GROVEPORT MADISON HIGH SCHOOL (Marketing/Logistics Management) 

1st 9-weeks – August 22, 2019 to October 29, 2019 
2nd 9-weeks – October 30, 2019 to January 14, 2020 
3rd 9-weeks – January 15, 2020 to March 24, 2020 

4th 9-weeks – March 25, 2020 to June 2, 2020 
 

NEW ALBANY HIGH SCHOOL (Environmental Science) 
1st 9-weeks – August 15, 2019 to October 17, 2019 

2nd 9-weeks – October 18, 2019 to December 20, 2019 
3rd 9-weeks – January 6, 2020 to March 13, 2020 

4th 9-weeks – March 16, 2020 to May 28, 2020 
 

PICKERINGTON HIGH SCHOOL NORTH (Multimedia) 
1st 9-weeks – August 15, 2019 to October 16, 2019 

2nd 9-weeks – October 17, 2019 to December 20, 2019 
3rd 9-weeks – January 6, 2020 to March 6, 2020 

4th 9-weeks – March 9, 2020 to May 22, 2020 
 

REYNOLDSBURG HIGH SCHOOL (Performing Arts) 
1st 9-weeks – August 19, 2019 to October 18, 2019 

2nd 9-weeks – October 21, 2019 to December 20, 2019 
3rd 9-weeks – January 7, 2020 to March 6, 2020 

4th 9-weeks – March 9, 2020 to May 28, 2020 
 

 

Student schedules will be determined by the associate and host school counselors prior to the 
beginning of the school year. Every effort will be made to accommodate each student’s scheduling 
needs.  
 

Architecture/Construction Management (Gahanna—Clark Hall) 
7:35 AM – 9:11 AM  Seniors  
9:32 AM – 11:08 AM Juniors  
1:14 PM – 2:50 PM  Juniors 

 

Bioscience Technologies (Gahanna—Clark Hall) 
7:35 AM – 9:11 AM  Juniors  
9:32 AM – 11:08 AM  Seniors  
1:14 PM – 2:50 PM Juniors 

Teaching Professions (Gahanna—Clark Hall) 
7:35 AM – 9:11 AM  Juniors  
9:32 AM – 11:08 AM  Seniors  
1:14 PM – 2:50 PM Juniors  
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Environmental Science (New Albany HS) 
ES & Chemistry 

Periods 1-2 (M,T,F 8:00 AM – 9:48 AM; W,Th 8:00 AM – 9:30 AM) 
Periods 5-6 (M,T,F 12:13 PM – 1:56 PM; W 12:20 PM – 1:50 PM; Th 11:10 AM – 1:15 
PM) 

 
Marketing & Logistics Management (Groveport Madison HS) 

8:25 AM – 10:05 AM  Seniors  
10:0 AM – 11:49 AM  Juniors  

 
Multimedia (Pickerington HS North) 

8:29 AM – 10:00 AM  Seniors 
10:04 AM – 11:39 AM Juniors 

Performing Arts (Reynoldsburg HS Livingston Campus) 
12:42 PM – 3:20 PM Juniors and Seniors 

 
School Closing Procedures 
It is expected that students will attend each day the satellite program is in session unless the host 
school is closed due to bad weather. Host school disruptions such as broken water pipes or 
professional days will not cancel classes. Please refer to the school calendar for information about 
when classes are in session.  
 
If the satellite school is closed due to weather conditions, there will be no program classes. When this 
occurs, students should report to their associate school (if the associate school is in session) at the 
appropriate time for academic classes.  
 
Students’ schedules may vary due to delayed bell schedules at their associate schools. Their cases will 
be handled individually.  
 
LISTEN to the local radio news broadcasts for updates. If there are no satellite classes in session, yet 
the associate school is in session, you are expected to report to your associate school for academic 
classes.  
 
Student Withdrawal  
Any student withdrawing or transferring from a program must secure a student withdraw/transfer form 
from the satellite district office. Any withdrawal and/or transfer will be in keeping with EFCTS and 
affiliated district policy.  
 
Students desiring to transfer to his/her home high school for first semester must do so within the first 
ten days of school (according to each satellite site’s calendar).  
 
Any student wishing to transfer back to his/her home high school for second semester must do so no 
later than the first day of the second semester (associate school calendar).  
 
Eighteen-year old students will not be permitted to circumvent this policy by withdrawing from EFCTS 
(dropping out) and applying for re-admission to their associate high schools.  
 
All transfers to the associate school will require the approval of both the associate school 
Principal/Counselor and the EFCTS Satellite Associate Director.  
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ATTENDANCE 
 
EFCTS Satellite Attendance Policy 
It is the goal of EFCTS to ensure students build a solid attendance pattern. It is also important for 
intervention methods that promote improved attendance to discourage students from being absent. 
This could include a meeting with our Attendance Intervention Team (AIT). 
 
Our goal is for a student to have a minimum of 95% attendance over the course of the two year 
program. This is equivalent to missing a total of 15 days (approximately 30 hours). The following 
guidelines have been established: 
 

A. Once Five (5) Absences of any kind (excused or unexcused) occur, a notification will be mailed 
to the student’s home indicating that five (5) days have been missed.  
 

B. When Ten (10) Absences of any kind (excused or unexcused) occur, a parent notification will 
be made to schedule an Attendance Intervention Team (AIT) meeting.   
 

C. When Fifteen (15) Absences of any kind (excused or unexcused) occur, students will be 
required to complete a community service project.  Guidelines will be established by the AIT 
Team. 
 

D. Fifteen (15) or More Absences of any kind (excused or unexcused) may result in further 
actions determined by the AIT Team. 
 

NOTE: The following are included in the overall attendance reporting but will be excluded from the 
95% attendance guidelines: 

• Extended Medical Absences (approved by AIT Team) 
• Documented Court Absences 
• Pre-Planned Home School Events and/or Calamity Days 
• Pre-Planned College Visits (must provide documentation) 
• Recognized religious holiday 

 
Attendance Procedures  
Eastland-Fairfield Career & Technical Schools’ Board of Education and staff believe that regular 
attendance is one of the essential requirements for success in career-technical education and job 
acquisition. 
  
At EFCTS, students must establish an attendance record that will enhance their opportunity for post-
secondary education and employment. The attendance rate for students enrolled in career-technical 
education should be 95% or above. ALL STUDENTS WILL FOLLOW EITHER THE Gahanna, 
Groveport, New Albany, Pickerington, or Reynoldsburg CALENDAR, NOT THE CALENDAR OF 
THEIR ASSOCIATE SCHOOL or EFCTS.  
 
Attendance in the satellite program will be reported to the student’s home school based on instructional 
hours. Each home school is mandated to follow Ohio House Bill 410 which governs student truancy.  
Therefore, satellite attendance will be combined with any absences reported by the home school.  
Refer to your student’s home school attendance policy for additional guidelines. 
 
Reporting Absences 
On the day a student cannot attend school as required, a parent/guardian must do the following: 
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• Report the absence to EFCTS Satellite Attendance Secretary, Jodi Gacnik at (614) 836-4530, 
ext. 1500, or jgacnik@efcts.us 

• Inform the lab instructor (per instructor’s directions) 
• Follow the associate school absence and call-in policy 
• Unexcused absences will result in half credit for work missed 
• Out of school suspensions will result in  sixty percent credit for assignments completed 

 
Reporting an absence can be made at any time of the school day.  Absences are considered 
unexcused if parent/guardian does not call within 5 days of absence.  If the absence is court or 
medically related, documentation must be provided within one week after the student returns to school.  
If a parent/guardian has not reported the absence, an automated One Call will go home weekly for 
satellite students with unexcused absences. 
 
Absence Defined 
There are two classifications of absence--excused and unexcused. 
 
The following reasons for an excused absence are established by State law and by regulation of 
the Ohio Department of Education.  (Absence from school for any reason other than those listed below 
is not acceptable and will be classified as unexcused from school). 
 

1. Personal illness/health-related appointments (a written physician’s statement verifying the illness 
may be required);  

2. Illness in the family necessitating the presence of the child;  
3. Quarantine of the home;  
4. Death in the family; 
5. Necessary work at home due to absence or incapacity of parent(s)/guardian(s); 
6. Observation or celebration of a religious holiday; 
7. College visitation; 
8. Out-of-state travel (up to a maximum of twenty-four (24) hours per school year) to participate in a 

District-approved enrichment or extracurricular activity. Any classroom assignment missed due to 
the absence shall be completed by the student;    

9. Such good cause as may be acceptable to the Superintendent;  
10. Medically necessary leave for a pregnant student; and 
11. Service as a precinct officer at a primary, special, or general election in accordance with the 

program  
 
 

Medical Absences – Absences verified by a written excuse from a doctor will not count toward 
accumulation of absences leading to disciplinary action, but will be counted as absenteeism from 
school for official records or certification. All medical excuses must be submitted to the satellite 
attendance office within one week after the student returns to school. However, no excuses will be 
accepted after this time period. 

 
Inclement Weather – In case of inclement weather when the host school is closed, it will be 
counted as an excused absence. 
 
Out of school suspensions will result in sixty percent credit for assignments completed. 
 
Vacations – Student vacations during the school year must be pre-approved and will be considered 
unexcused. This written request must be submitted to the instructor and Satellite Attendance 

mailto:jgacnik@efcts.us
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Secretary at least five days prior to the anticipated absence. Make-up work is required, and credit 
will be given for the work if prior arrangements have been made with each teacher.  

 
Reporting Late Arrival or Early Dismissal  
Students arriving late or leaving early for satellite classes must sign the attendance sheet in 
the instructor’s lab.  
 
Unexcused absences or tardies will result in half credit for work missed. 
 
Make-Up Work 
It is the responsibility of the student to check with each of his/her instructors regarding all make-up work 
and hours immediately upon return from an absence. In cases where absences can be anticipated, 
work should be made up before the absence.  
 
Should a student not complete all work due to excused absences, an incomplete (I) may be recorded 
for that grading period. The period of time given to make up incomplete work should depend upon the 
teacher’s knowledge regarding the reason for the incomplete. If the work is not completed in the 
required time, the grade should be averaged with other grades, considering the incomplete work an F. 
 
It is the responsibility of the parent/guardian and student to arrange for satisfactorily making up work, 
and completing assignments and evaluations missed because of absences. All work not satisfactorily 
made up will be graded as zero (0) and included in the nine-week evaluation to determine the grade 
earned. Generally, the make-up time limit should be a period twice as long as the time missed.   

 
Example: Following a two-day absence, work must be made up in four days. Absences 
exceeding three (3) days require individual arrangements with the instructor. 

 
If a students does not make up work according to make-up policy or other pre-approved plan, he/she 
will receive “0’s” for all work missed; these “0’s” will be averaged with other existing grades to 
determine the grade for the grading period. In all cases, make-up work must be initiated by the student 
or parent. 
 
Eighteen Year Old Students 
Students eighteen years of age or older and living at home are still under their parents' authority as far 
as the school is concerned. All notes, early dismissals and required school forms are to be completed 
by the parents. Eighteen year old students will not be permitted to sign themselves in and out of school 
and all grades and discipline information will be shared with their parents. All eighteen year old students 
and married students must abide by this student handbook.  
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PROGRAM OF INSTRUCTION 
 
Assessments 

End-of-Course Assessments 
In addition to satisfying high school curriculum requirements, students in Ohio must meet one of the 
existing pathways to earn a high school diploma. Students may be required to take end-of-course 
assessments in specific courses to meet graduation pathway requirements. All end-of-course 
assessments are to be taken at the student’s associate school (not the host school). 
 
Industry Credentials/Certification Tests 
Technology-related certification tests may be required in selected programs. Students must attempt 
to pass these tests in programs where a test is available. The assessment becomes part of the 
student’s Career Passport upon program completion.  
 
Webxams 
Tests are required in most career-technical areas and will be used as a means to evaluate 
achievement. Test results provide information for students, parents, teachers, counselors and 
administrators to determine mastery of competencies in each career-technical program.  
 

ACT/SAT Testing 
State law requires districts to administer the state-funded ACT or SAT to all grade 11 students in 
the spring of the school year. Each associate school will determine their own testing dates, and the 
student will take this test at the associate school (not the host school). 
 
Pre & Post Tests 
Examinations will be administered at the end of each semester in career and technical labs. In 
addition, pre-tests and post-tests will be administered at the beginning/end of each course to 
determine student growth. 
 
STAR Reading 
STAR Reading assessment will be given three (3) times throughout each school year. STAR 
Reading is an assessment of reading, comprehension, and skills. The assessment results are a 
diagnostic tool for the teacher to incorporate necessary reading strategies to enhance a student’s 
learning. 

 
College Credits  
The primary objective of career and technical programs offered with the Eastland–Fairfield Career & 
Technical Schools is to prepare students for employment and/or enrollment in related college 
programs. Participation in the career and technical lab is critical to the development of competencies 
required for employment and/or advanced education. Therefore, students must maintain continuous 
enrollment in a full 150-minute lab to be considered an Eastland–Fairfield Career & Technical School 
student. Work site-based experiences and/or enrollment in post-secondary technically related course 
work may be substituted for the lab experience with approval of the instructor. Students who fail to 
maintain continuous enrollment status will be withdrawn and/or transferred back to their affiliate school.  

Students who would like to be considered for participation in College Credit Plus must meet the 
eligibility requirements and all of the College Credit Plus timelines. Students participating in College 
Credit Plus will not have financial responsibility for tuition, materials, textbooks or fees. These fees will 
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be covered by the student’s affiliate school district and/or the Eastland–Fairfield Career & Technical 
Schools.   

College Credit Plus (CCP) replaces Ohio’s Post-Secondary Enrollment Options (PSEO) program and 
all alternative dual enrollment programs previously governed by Ohio Revised Code Chapter 3365. This 
program is designed for students that have demonstrated college readiness and are looking to 
jumpstart their college experience. Upon successful completion, students will earn transcripted college 
credit as well as high school credit for the courses taken. Students admitted to the program will be 
required to perform at the same level as the college’s regular students. Grades will be reflected in the 
high school GPA as well as the college transcript. Eastland-Fairfield Career & Technical School 
guidelines for CCP are as follows: 

A. To participate in CCP Students must notify their counselor in writing of their intent to participate 
by April 1 before the year of participation. A meeting with counselor, parents and student is 
required to clarify all College Credit Plus guidelines. Failure to do so will make them ineligible to 
participate without the permission of the superintendent. 
 

B. Students may enroll in college courses that they are eligible for upon acceptance by the 
college/university of choice.  
 

C. If the student fails to complete the course(s), the student/parent will be liable for any and all 
financial obligations. 
 

D. Students must meet all the application and enrollment deadlines set by the college/university.  
 

E. Texts and related supplemental materials purchased for the student are the property of the 
school. The student is responsible for returning texts and supplemental materials to the school 
at the conclusion of the course and for any fines associated with abuse of the text and related 
materials.  
 

F. Transportation will be the responsibility of the student/parents.  
 

G. Students enrolled in College Credit Plus classes will be issued a final grade that reflects the 
grading scale of the institution in which they are enrolled. Please note: this grading scale may 
differ from that of Eastland-Fairfield Career & Technical Schools. Grades posted at interim dates 
only reflect the student’s progress. 
 

Eastland-Fairfield Schools will seek reimbursement from students/families under the following two 
circumstances: 1) If the student receives a failing grade at the end of the college course; or 2) If the 
student withdraws from or drops the college course subsequent to the 14th calendar day after the 
particular course began unless the student is identified as being economically disadvantaged in 
accordance with Ohio Administrative Code 3333‐1‐65.6(B)(2). 

 
Textbooks 
Textbooks are the property of the EFCTS Board of Education. They are loaned to students and must be 
cared for in a responsible manner. When a book is damaged or lost, the student must report the fact 
immediately to his/her subject teacher. Students will be assessed restitution for any loss of or misuse or 
damage to such books while in their possession.  
 
Parent-Teacher Conferences 
Parent-Teacher Conferences will be held in accordance with the each satellite location calendar.  
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STUDENT ACTIVITIES 
 

Career Technical Student Organizations  
Students are required to participate in co-curricular career-technical organizations that will develop 
leadership, scholarship, craftsmanship and social skills. These clubs are Business Professionals of 
America (BPA), Health Occupations Students of America (HOSA); Educators Rising, Distributive 
Education Clubs of America (DECA), and SkillsUSA. Holding a class, chapter or state office in a 
Career-Technical Service Organization shall be regarded as a privilege. (Students may be removed for 
violations of the EFCTS (or host/associate school) Behavior Code or for failure to maintain the 
established criteria for election or appointment to that office.) 
 
National Technical Honor Society  
Membership in the EFCTS National Technical Honor Society may be granted to students who have 
maintained exemplary grades, attendance, citizenship and extra-curricular club participation.  
 
Student Ambassadors 
Student ambassadors are selected from each career-technical program to serve as goodwill 
ambassadors for EFCTS. Members serve as tour guides, participate in associate school presentations 
and assist when needed. Grades, attendance and behavior are reviewed in order to maintain eligibility. 
Students are responsible for make-up work when excused from class for this privilege.  
 
Field Trips  
Bus transportation is arranged for all school-activity trips when possible and practical. All students 
participating in school-sponsored activities away from school shall ride a bus when provided. Students 
shall return by bus or if approved, with a parent or instructor. Driving by individual students on field trips 
is discouraged and the Satellite Director must approve any variation. Students participating in field trips 
are subject to the same rules as when they are at school. Appropriate Field Trip Permission Forms 
must be completed and signed by the parent or guardian in order for a student to participate in a field 
trip. Field trips are arranged to enhance the classroom activities, as well as provide opportunities for 
students to participate in Career Technical Student Organizations and to promote, through leadership 
activities, EFCTS. Participation is a privilege.  
 
Home School Activities  
Students are encouraged to support their home school activities by attending events sponsored by the 
home schools. Every effort will be made to facilitate participation in home school activities that are 
sanctioned by the school and that can be scheduled into a student’s day. Each case will be handled 
individually. Students are encouraged to continue these activities as they can be arranged. The record 
relative to standards established by the associate school concerning athletic eligibility will be 
maintained at EFCTS and forwarded upon request to the associate school.  
 
Commencement  
The associate school conducts commencement exercises. Students will be notified as to when and 
where to order caps and gowns and other graduation materials. Students are encouraged to attend 
senior activities that are school sanctioned.  
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Pep Rally/School Assemblies  
The students will be dismissed to attend pep rallies or home school assemblies only if the home school 
principal requests students be allowed to attend the activity with appropriate advanced notice.  
 
Satellite Senior Recognition  
Students’ participation in the annual EFCTS Satellite Senior Recognition program is regarded as a 
privilege. Students who fail to meet the requirements for the Career Passport will not participate. 
Students who have outstanding obligations, or have received any alternative disciplinary assignments, 
or are involved in any year-end misconduct may have this privilege removed.  
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RECORDS AND GRADING 
 

Student Records  
EFCTS has established the following guidelines for student records:  
 
Records Control Officer and Record Access: Michelle Dille, EMIS Coordinator, is responsible for the 
processing and maintenance of student records. Her office is located in the EFCTS District Office, 4300 
Amalgamated Place, Groveport, Ohio 43125. She can also be reached by calling (614) 836-4530, ext. 
1501.  
 
Student records will be kept in a confidential file located at EFCTS at 4300 Amalgamated Place, 
Groveport, OH  43125. The information in a student’s record file will be available for preview only by the 
parent(s) or legal guardian(s) of a student, an adult student (18 years of age or older), and those 
designated by federal law or district regulations.  
 
A Copy of the Board policy and the accompanying regulations are available in the Superintendent’s 
office.  
 
Notice of Rights  

A. The right to inspect and review the student’s education records within 45 days of the day the 
District receives a request for access. Parents, guardians or eligible students should submit to 
the Records Control Officer a written request that identifies the record(s) they wish to inspect. 
The Officer will make arrangements for access and notify the parent, guardian or eligible 
student of the time and place where the records may be inspected.  
 

B. The right to request the amendment of the student’s education records that the parent, guardian 
or eligible student believes are inaccurate or misleading. They should write the Records Control 
Officer, clearly identify the part of the record they want changed, and specify why it is inaccurate 
or misleading.  

 

If the District decides not to amend the record as requested by the parent/guardian or eligible 
student, the District will notify the parent, guardian or eligible student of the decision and advise 
them of their right to a hearing regarding the request for amendment. Additional information 
regarding the hearing procedures will be provided to the parent, guardian or eligible student 
when notified of the right to a hearing.  

 

C. The right to consent to disclosures of personally identifiable information contained in the 
student’s educational records, except to the extent that applicable law authorizes disclosure 
without consent.  
 

1. One of the exceptions that permit disclosure without consent is disclosure to school officials 
with legitimate educational interests. A school official is a person employed by the District as 
an administrator, supervisor, instructor, or support staff member (including health or medical 
staff and law enforcement unit personnel); a person serving on the school board; a person 
or company with whom the District has contracted to perform a special task (such as an 
attorney, auditor, medical consultant or therapist); or a parent or student serving on an 
official committee, such as a disciplinary or grievance committee, or assisting another school 
official in performing his or her tasks. A school official has a legitimate educational interest if 
the official needs to review an education record in order to fulfill his or her professional 
responsibility. Upon a request, the District shall disclose education records without consent 
to officials of another school district in which a student seeks to enroll.  
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2. The District has designated, in Policy 8330, the following personally identifiable information 
in a student’s education record as “directory information,” and will disclose that information 
without prior written parental consent, except when the request is for a profit-making plan or 
activity: student’s name, address and telephone number; date and place of birth; 
photograph, major field of study; participation in officially recognized activities; weight and 
height, if a member of an athletic team; dates of attendance; date of graduation, awards 
received; honor rolls and scholarships.  

 

Parent(s), guardian(s) or eligible students will have ten days from the date of this notice to 
advise the Records Control Officer, in writing, of any or all of the above items that they 
refuse to permit the District to disclose as directory information. 

 

3. Military recruiters are entitled under federal law to a list of names, addresses and telephone 
numbers of high school students.  
 

4. Records that are created and maintained by the District’s designated law enforcement unit 
for law enforcement purposes may be released to police or other law enforcement officials 
without the consent of a parent, guardian or eligible student.  
 

D. The right to file a complaint with the U.S. Department of Education concerning alleged failures 
by the District to comply with the requirements of the Federal Educations Rights and Privacy Act 
(FERPA).  
 

Complaints may be sent to:  Family Policy Compliance Office 
    U.S. Department of Education 

400 Maryland Avenue, SW  
Washington, DC 20202- 4605  

 
Eastland-Fairfield Career & Technical Schools supports equal opportunity for all people 

regardless of sex, race, color, national origin, creed, religious belief or disability. 
 
 
Grading Scale 
Grades indicate the progress a student is or is not making in a course. Examinations will be 
administered at the end of each semester in academic, and career and technical labs. These give the 
student practice in organization and expression and form an important basis for assigning grades. 
Examination success is increased if a notebook is kept, notes are taken, and review is begun well 
ahead of time.  
 
The semester exam and the final exam are evaluated as equivalent to one-fifth the weight of a 
semester grade. The grading scale below is provided for the career center instructors as a guideline as 
they evaluate the progress of each student. 
 
A 93-100 4.0 
A- 90-92.9 3.7 
 
 

B+ 87-89.9 3.3 
B 83-86.9 3.0 
B- 80-82.9 2.7 
 

C+ 77-79.9 2.3 
C 73-76.9 2.0 
C- 70-72.9 1.7 
 

D+ 67-69.9 1.3 
D 63-66.9 1.0 
D- 60-62.9 .7 
F <60  0 

Grading Guidelines  
A. Students will be assigned grades at the completion of each nine-week period. 
 

B. An incomplete grade will designate a student’s failure to complete assigned work for 
reasonable cause as approved by the Administration. Unless completed within one week, 
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outstanding assignments will be assigned an F and averaged accordingly within the nine-week 
grading period.  

 

C. Incompletes will not be given the fourth nine-week grading period.  
 

D. Semester grades will be determined by totaling the two nine-week grades and the semester 
exam grade. Grades will have the following value: each nine-week grade will equal two-fifths 
and the semester exam grade will equal one-fifth. 

 

E. Yearly grades will be determined by means of totaling the four nine-week grades and the 
semester exam grades. Grades will have the following value: four nine-week grades equal four-
fifths and two exam grades equal one-fifth.  

 

F. In computing a semester of year long course or final average in a semester course, a student 
must receive a passing grade in two (2) of the three (3) grades given in order to pass the 
semester. 

 

G. Juniors will not be considered for promotion into the second year of a career and technical 
program unless they pass half of the lab courses covered in the junior year. 

 

H. If a senior student fails lab, he/she will not receive a Certificate of Completion for the program. 
The senior student will also receive no credit for the part in which he/she failed. College credits 
will not be awarded for failed coursework.  

 

I. Teacher Comments may be recorded on each grade card relative to the effort and/or 
performance demonstrated by the student.  

 
College Credit Plus Grading 
Students enrolled in College Credit Plus classes will be issued a final grade that reflects the grading 
scale of the institution in which they are enrolled. Please note: this grading scale may differ from that of 
Eastland-Fairfield Career and Technical Schools. Grades posted at interim dates only reflect the 
student’s progress. 
 
College Credit Plus courses are college courses; therefore, the final grade earned by the student in the 
course is the grade that will be recorded on the college transcript and the high school transcript. The 
grade must be the same regardless of whether the college and the EFCTS grading scales match. The 
college grade is the final grade. 
 
Grade Cards 
Report cards will be mailed following the end of each grading period. A master copy of each student’s 
report card is kept in the satellite district office. Semester averages, final course grades, and credit 
issued are recorded in each student’s cumulative record. Satellite lab grades are forwarded to the 
student’s associate school each grading period. Any academic grades earned at the host school will be 
provided by the host school and forwarded to the student’s associate school. Parents and students will 
have the ability to monitor grades and assignments through access to Progress Book. Log-in 
information will be available at the beginning of the school year. Report cards, grades and credits will 
be withheld for the final grading period if the student has any financial obligations.  
 
Credits 
Students may earn the following high school credits while attending the satellite programs:  

Junior year: 2.0 credits  
Senior year: 2.0 credits 
There are 3 credits possible in the Performing Arts program. 
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Certificate Standards 
The Eastland-Fairfield Career & Technical Schools award a Certificate of Completion. In order to be 
eligible, students must meet the conditions listed below. All fees/fines must be paid before the student 
may receive a certificate or participate in the recognition ceremony. 
 
Eastland-Fairfield Career & Technical Certificate of Completion 
All program course work must be successfully completed. 

 
Attendance Recognition 
An attendance sticker will be attached to the Certificate of Completion to recognize students with 
excellent attendance (95%) or superior attendance (98%); therefore, no makeup hours/days will be 
permitted. (Note: Seniors involved in Work Based Learning qualify as being “in class” for work that 
occurs during school hours.) 
 
Calculating Attendance for Attendance Recognition 

A. Time away from class for school related absences such as assemblies, approved job interviews, 
field trips, speaking engagements, snow days, etc., do not count as absences when determining 
eligibility for attendance recognition. 
 

B. Each time an individual student is late to school, the incidence of tardiness will be counted as a 
¼ day absence. Each time an individual student takes early dismissal, the dismissal will be 
counted as a ½ day absence. Absences are among factors that count against eligibility for 
attendance recognition. 
 

C. Hospitalization, medical leave, home instruction, and/or doctor-approved time away from class 
will be considered as absence(s) when determining eligibility for attendance recognition. 

 
Career Passport 
Career Passport is a professional portfolio containing formal documents that identify and describe 
marketable skills. The passport is a tool to be utilized in any situation that calls for a resume or a 
concise description of an individual's skills and abilities. The passport will be provided for each program 
completer at the end of the senior year. 
  
Student Change of Address or Telephone Numbers 
Any change in address or telephone numbers must be reported to the EFCTS satellite attendance 
office. Due to emergency medical concerns it is the responsibility of the student/parent(s) to 
notify the office relative to changes in residency and/or telephone numbers (home and work).  
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STUDENT SAFETY & PROTECTION 
 
Safety  
Students are to learn and work in a safe environment. Students are required to follow the safety rules 
and regulations of each classroom. Teachers will instruct the students on safe operation of tools and 
equipment within the lab. Students will demonstrate safe practices and procedures before being 
allowed to participate in the instructional program. Students who violate safety rules and regulations are 
subject to the school discipline code.  
 
Emergency Medical Forms  
Student Emergency Medical Forms must be completed online, through the OneView Parent Portal, 
prior to the start of school. Students will not be permitted to participate in their career-technical 
laboratory until the Emergency Medical Form has been submitted. Additionally, no grades or grade 
cards will be issued until this requirement is met.  
 
Student Insurance  
School insurance is available for career center students. The necessary forms will be available to 
students upon their request. Students are encouraged to subscribe to this accident insurance program.  
The Eastland-Fairfield Career & Technical Schools does not carry insurance on students. 
  
Anti-Harassment Policy 
SEXUAL/RACIAL HARASSMENT: HARASSMENT BY SCHOOL EMPLOYEES, STUDENTS OR 
OTHER PERSONS ASSOCIATED WITH THE DISTRICT (regardless of race, color, national origin, 
sex, and disability).  
 
It is a violation of anti-harassment procedures for any student or staff member to make any of the 
following actions toward another student or a staff member, or any person associated with the school 
district while on District property or at any school-related event on or off District property. 
 
Conduct constituting harassment may take different forms, including but not limited to the following 
inappropriate behaviors: 
 
Sexual Harassment 

A. Verbal: The making of written or verbal sexual innuendos, suggestive comments, jokes or a 
sexual nature, sexual propositions, or threats to or by a fellow student, staff member, or other 
person associated with the District, or by third parties. 
 

B. Non-Verbal: Causing the placement of sexually suggestive objects, pictures, or graphic 
commentaries in the school environment or the making of sexually suggestive or insulting 
gestures, sounds, leering, whistling, and the like to or by a fellow student, staff member, or other 
person associated with the District, or by third parties. 
 

C. Physical Contact: Threatening or causing unwanted touching, contact, or attempts at same, 
including patting, pinching, brushing the body, or coerced sexual activity to or by a fellow 
student, staff member, or other persons associated with the District, or by third parties. 

 
Race. Color, National Origin and Disability Harassment 

A. Verbal: Written or verbal innuendoes, slurs, comments, jokes, insults, threats, or disparaging 
remarks concerning a person’s race, color, national origin sex/gender, disability, religious 
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beliefs, etc., to or by a fellow student, staff member, or other persons associated with the 
District, or by third parties. 

 

B. Non-Verbal: Placing objects, pictures, or graphic commentaries in the school environment or 
making insulting or threatening gestures to or by a fellow student, staff member, or other person 
associated with the District, or by third parties. 

 

C. Physical: Any intimidating or disparaging action such as hitting, hissing cussing, spitting, hazing, 
bullying on or by a fellow student, staff member, or other person associated with the District, or 
by third parties. 

 
Recourse 
Any student who believes that he/she is the victim of any of the above actions or has observed such 
actions taken by another student, staff member, or other person associated with the District, or by third 
parties should promptly take the following steps: 
 

A. If the alleged harasser is a student, staff member, third parties, or other persons associated with 
the particular school in the District other than the Director, the affected student or their 
parents/guardians should, as soon as possible after the incident, contact the Director. The 
Director must immediately send to the Title IX Coordinator a copy of the alleged harassment 
complaint. 

 

B. If the alleged harasser is the Director, the affected student or his/her parents/guardians should, 
as soon as possible after the incident, contact the District’s Title IX Coordinator or if the student 
is disabled their Section 504 Coordinator. 

 
The student or parents/guardians may make contact either by a written report or by telephone or 
personal visit. During the contact, the reporting student should provide the nature of the 
harassing incident(s). 
 
Each complaint received by the Director as mentioned above, shall be investigated in a timely 
and confidential manner. While a charge is under investigation, no information is to be released 
to anyone who is not involved with the investigation, except as required by law or is in the 
process of a legal administrative proceeding. No one involved is to discuss the subject outside 
of the investigation. 
 
The purpose of this provision is to: 

1. Protect the confidentiality of the student who files a complaint; 
2. Encourage the reporting of any incidents of sexual, racial, or other forms of harassment; 

 

C. Protect the reputation of any party wrongfully charged with harassment. 
Investigation of a complaint will normally include conferring with the parties involved (if under 18 
years of age, may include parents), and any named or apparent witnesses. All students and 
others involved are to be protected from coercion, intimidation, retaliation, or discrimination for 
filing a complaint or assisting in an investigation. 
 
The District recognizes that determining whether a particular action or incident is harassment or, 
conversely, is reflective of an action without a discriminatory or intimidating intent or effect must 
be based on all of the facts in the matter. Given the nature of harassing behavior, the District 
recognizes that false accusations can have serious effects on innocent individuals. Therefore, 
all students are expected to act responsibly, honestly, and with the utmost candor whenever 
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they present harassment allegations or charges against fellow students, staff members, or 
others associated with the District. 

 
TITLE IX and Section 504 Grievance Procedure 
Preamble 
Any student who believes that the Eastland-Fairfield Career & Technical Schools or any school official 
has inadequately applied the principles and/or regulations of Title VI of the Civil Rights Act of 1964, 
(race, color, national origin), Title IX of the Education Amendment Act of 1972 (gender), Section 504 of 
the Rehabilitation Act of 1973 (disability) or the Age Discrimination Act of 1975, as amended, 20, 
U.S.C. etc. Seq., which prohibits discrimination on the basis of age in educational programs receiving 
financial assistance, may file a complaint which shall be referred to as a formal 
discrimination/harassment complaint. This is in accordance with the U.S. Department of Education and 
the Ohio Department of Education, Office for Civil Rights (OCR) guidelines. 
 
It is recommended that the grievant attempt to resolve the alleged discrimination or harassment 
complaint informally at the Director/Supervisor level within five (5) days of the date the incident 
occurred. However, if the alleged discrimination/harassment complaint cannot be resolved informally, 
the following procedure shall be followed. 
 
Procedure 
Step 1: An alleged formal discrimination/harassment complaint shall be made to the Director of 
immediate Supervisor within ten (10) working days of the date the incident occurred. A formal 
conference will be arranged to discuss the alleged discrimination/harassment and determine a 
reasonable solution. Nevertheless, a copy of the discrimination/harassment complaint must be 
forwarded to the district’s Title IX/504 Director. 
 

A. The written complaint will include the date, time, a description of the incident, and the name of 
the person or persons involved. 
 

B. Within three (3) working days of the written complaint, the Director will request a meeting with 
the person or persons allegedly involved in the discrimination/harassment of the complainant to 
inform them about the filing of the complaint. The person against who the 
discrimination/harassment complaint has been filed will have seven (7) working days to submit a 
written response to the complaint. 
 

C. Upon receipt of the response, the Director will review the reports, conduct any further inquiry as 
necessary, and issue a written decision to all parties involved within ten (10) working days. 

 
Step 2: If the issue is not resolved at Step 1, the decision may be appealed to the Title IX or 504 
Director, within five (5) working days. A conference/investigation will be held with involved personnel in 
the alleged act of discrimination/harassment. (Both of these titles include Title VI.) 

504 Director/Title IX Director  
Shelley Groves, Assistant Superintendent  
4300 Amalgamated Place  
Groveport, OH  43125  
614/836-4530 

 
Step 3: If the issue is not resolved at Step 2, the decision may be appealed in writing to the District’s 
Superintendent within five (5) working days. The request will contain a concise statement of the incident 
that resulted in the complaint. 
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The Superintendent will schedule a hearing within five (5) working days after receiving the written 
request. 
 
After the hearing has taken place, the Superintendent will schedule a hearing within five (5) working 
days. A copy of the decision will be sent to all parties involved including the District’s Title IX/504 
Director. 
 
Step 4: If the issue is not resolved in Step 3, the decision may be appealed in writing to the District’s 
Board of Education within ten (10) working days. 
 

A. The appeal will be placed on the agenda for the next regular meeting of the Board. The appeal 
may be heard in either open or closed session at the request of the complainant. 
 

B. The complainant submitting the appeal shall be entitled to representation if desired. Such action 
shall be based upon the information presented orally and in writing by the appellant and any 
other information provided by the Director, the District’s Title IX/504 Director, and/or 
Superintendent. 
 

C. Copies of the final disposition shall be sent to the complainant who submitted the appeal, the 
Superintendent, Director, and the District’s Title IX/504 Director. 

 
Step 5: If the alleged issue is not resolved at Step 4, the decision at any time during the process may 
be forwarded to the Office for Civil Rights. Parent(s) or guardian(s) do not have to be present at the 
informal complaint meeting with the Director/Supervisor. However, the parent(s) or guardian(s) must be 
present at all levels of the formal alleged discrimination process for youth under the age of 18 years. 
 

Office for Civil Rights     
Bank One Center     
600 Superior Avenue, East Suite 750    
Cleveland, OH  44114-2611    
(216) 522-4970      
            
Title IX/Title VI Director 
SECTION 504 Director 
Shelley Groves, Assistant Superintendent 
4300 Amalgamated Place 
Groveport, OH  43125 
(614) 836-4530 

 
Bullying/Other Forms Of Aggressive Behavior 
The Board of Education is committed to providing a safe, positive, productive, and nurturing educational 
environment for all of its students. The Board encourages the promotion of positive interpersonal 
relations between members of the school community. Harassment, intimidation, or bullying toward a 
student, whether by other students, staff, or third parties is strictly prohibited and will not be tolerated. 
This prohibition includes aggressive behavior, physical, verbal, and psychological abuse. The Board of 
Education will not tolerate any gestures, comments, threats, or actions which cause or threaten to 
cause bodily harm or personal degradation. This policy applies to all activities in the District, including 
activities on school property or while enroute to or from school, and those occurring off school property 
if the student or employee is at any school-sponsored, school approved or school-related activity or 
function, such as field trips or athletic events where students are under the school's control, in a school 
vehicle, or where an employee is engaged in school business. 
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This policy has been developed in consultation with parents, District employees, volunteers, students, 
and community members as prescribed in R.C. 3313.666 and the State Board of Education's Model 
Policy. 
 
Harassment, intimidation, or bullying means any intentional written, verbal, graphic, or physical act that 
a student or group of students exhibits toward another particular student(s) more than once and the 
behavior both causes mental or physical harm to the other student(s) and is sufficiently severe, 
persistent, or pervasive that it creates an intimidating, threatening, or abusive educational environment 
for the other student(s). Aggressive behavior is defined as inappropriate conduct that is repeated 
enough, or serious enough, to negatively impact a student's educational, physical, or emotional well-
being. This type of behavior is a form of intimidation and harassment, although it need not be based on 
any of the legally protected characteristics, such as sex, race, color, national origin, marital status, or 
disability. It would include, but not be limited to, such behaviors as stalking, bullying/cyber bullying, 
intimidating, menacing, coercion, name-calling, taunting, making threats, and hazing. 
 
Harassment, intimidation, or bullying also means electronically transmitted acts (i.e., internet, e-mail, 
cellular telephone, personal digital assistant (PDA), or wireless hand-held device) that a student(s) or a 
group of students exhibits toward another particular student(s) more than once and the behavior both 
causes mental and physical harm to the other student and is sufficiently severe, persistent, or pervasive 
that it creates an intimidating, threatening, or abusive educational environment for the other student(s). 
 
Any student or student's parent/guardian who believes she/he has been or is the victim of aggressive 
behavior should immediately report the situation to the building director or assistant director, or the 
Superintendent. The student may also report concerns to teachers and other school staff who will be 
responsible for notifying the appropriate administrator or Board official. Complaints against the building 
director should be filed with the Superintendent. Complaints against the Superintendent should be filed 
with the Board President. 
 
Every student is encouraged, and every staff member is required, to report any situation that they 
believe to be aggressive behavior directed toward a student. Reports may be made to those identified 
above. 
 
All complaints about aggressive behavior that may violate this policy shall be promptly investigated. 
The building director or appropriate administrator shall prepare a written report of the investigation upon 
completion. Such report shall include findings of fact, a determination of whether acts of harassment, 
intimidation, and/or bullying were verified, and, when prohibited acts are verified, a recommendation for 
intervention, including disciplinary action shall be included in the report. Where appropriate, written 
witness statements shall be attached to the report. 
 
If the investigation finds an instance of harassment, intimidation, and/or bullying has occurred, it will 
result in prompt and appropriate remedial and/or disciplinary action. This may include up to expulsion 
for students, up to discharge for employees, exclusion for parents, guests, volunteers, and contractors, 
and removal from any official position and/or a request to resign for Board members. Individuals may 
also be referred to law enforcement officials. 
 
Retaliation against any person who reports, is thought to have reported, files a complaint, or otherwise 
participates in an investigation or inquiry concerning allegations of aggressive behavior is prohibited 
and will not be tolerated. Such retaliation shall be considered a serious violation of Board policy and 
independent of whether a complaint is substantiated. Suspected retaliation should be reported in the 
same manner as aggressive behavior. Making intentionally false reports about aggressive behavior for 
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the purpose of getting someone in trouble is similarly prohibited and will not be tolerated. Retaliation 
and intentionally false reports may result in disciplinary action as indicated above. 
 
If a student or other individual believes there has been aggressive behavior, regardless of whether it fits 
a particular definition, she/he should report it and allow the administration to determine the appropriate 
course 
of action. 
 
This policy shall not be interpreted to infringe upon the First Amendment rights of students (i.e., to 
prohibit a reasoned and civil exchange of opinions, or debate, that is conducted at appropriate times 
and places during the school day and is protected by State or Federal law). 
 
The complainant shall be notified of the findings of the investigation, and as appropriate, that remedial 
action has been taken. If after investigation, acts of bullying against a specific student are verified, the 
building director or appropriate administrator shall notify the parent/guardian of the victim of such 
finding.  In providing such notification care shall be taken to respect the statutory privacy rights of the 
perpetrator of such harassment, intimidation, and/or bullying. 
 
If after investigation, an act of harassment, intimidation, and/or bullying by a specific student are 
verified, the building director or appropriate administrator shall notify in writing the parent/guardian of 
the perpetrator of that finding. If disciplinary consequences are imposed against such student, a 
description of such discipline shall be included in the notification. 
 
Complaints 
Students and/or their parents/guardians may file reports regarding suspected harassment, intimidation, 
or bullying. Such reports shall be reasonably specific including person(s) involved, number of times and 
places of the alleged conduct, the target of suspected harassment, intimidation, and/or bullying, and the 
names of any potential student or staff witnesses. Such reports may be filed with any school staff 
member or administrator, and they shall be promptly forwarded to the building director for review, 
investigation, and action. 
 
Students who make informal complaints as provided above may request that their name be maintained 
in confidence by the school staff member(s) and administrator(s) who receive the complaint. 
Anonymous complaints shall be reviewed and reasonable action shall be taken to address the situation, 
to the extent such action may be taken that (1) does not disclose the source of the complaint and (2) is 
consistent with the due process rights of the student(s) alleged to have committed acts of harassment, 
intimidation, and/or bullying. 
 
When a student making an informal complaint has requested anonymity, the investigation of such 
complaint shall be limited as is appropriate in view of the anonymity of the complaint. Such limitation of 
investigation may include restricting action to a simple review of the complaint subject to receipt of 
further information and/or the withdrawal by the complaining student of the condition that his/her report 
be anonymous. 
 
Privacy/Confidentiality 
The School District will respect the privacy of the complainant, the individual(s) against who the 
complaint is filed, and the witnesses as much as possible, consistent with the Board’s legal obligations 
to investigate, to take appropriate action, and to conform with any discovery or disclosure obligations. 
All records generated under this policy and its related administrative guidelines shall be maintained as 
confidential to the extent permitted by law. 
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Reporting Requirement 
At least semi-annually, the Superintendent shall provide to the President of the Board a written 
summary of all reported incidents and post the summary on the District website (if one exists). The list 
shall be limited to the number of verified acts of harassment, intimidation, and/or bullying, whether in 
the classroom, on school property, to and from school, or at school-sponsored events. 
 
Allegations of criminal misconduct and suspected child abuse will be reported to the appropriate law 
enforcement agency and/or to Child Protective Services in accordance with statute. District personnel 
shall cooperate with investigations by such agencies. 
 
Immunity 
A School District employee, student, or volunteer shall be individually immune from liability in a civil 
action for damages arising from reporting an incident in accordance with this policy and R.C. 3313.666 
if that person reports an incident of harassment, intimidation, and/or bullying promptly, in good faith, 
and in compliance with the procedures specified in this policy. Such immunity from liability shall not 
apply to an employee, student, or volunteer determined to have made an intentionally false report about 
harassment, intimidation, and/or bullying. 
 
Notification 
Notice of this policy will be annually circulated to and posted in conspicuous locations in all school 
buildings and departments within the District and discussed with students, as well as incorporated into 
the teacher, student, and parent/guardian handbooks. State and Federal rights posters on 
discrimination and harassment shall also be posted at each building. All new hires will be required to 
review and sign off on this policy and the related complaint procedure. 
 
Education and Training 
In support of this policy, the Board promotes preventative educational measures to create greater 
awareness of aggressive behavior, including bullying. The Superintendent or designee shall provide 
appropriate training to all members of the School District community related to the implementation of 
this policy and its accompanying administrative guidelines. All training regarding the Board’s policy and 
administrative guidelines and aggressive behavior and bullying in general will be age and content 
appropriate. 
 
The Superintendent is directed to develop administrative guidelines to implement this policy. Guidelines 
shall include reporting and investigative procedures, as needed. The complaint procedure established 
by the Superintendent shall be followed. R.C. 3313.666, 3313.667 
 
Clery Act 
In 1990, Congress enacted the Crime Awareness and Campus Security Act of 1990 (Title II of Public 
Law 101-542), which amended the Higher Education Act of 1965 (HEA). This act required all 
postsecondary institutions participating in HEA’s Title IV student financial assistance programs to 
disclose campus crime statistics and security information. The act was amended in 1992, 1998 and 
2000. The 1998 amendments renamed the law the Jeanne Clery Disclosure of Campus Security Policy 
and Campus Crime Statistics Act in memory of a student who was slain in her dorm room in 1986. It is 
generally referred to as the Clery Act. 
 
The Eastland Fairfield Career & Technical School campus security report can be found at:  
http://www.eastlandfairfield.com/Downloads/2018%20Annual%20Security%20Report4.pdf 
 

http://www.eastlandfairfield.com/Downloads/2018%20Annual%20Security%20Report4.pdf
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Directory Information 
The District has established the following information about each student as “directory information”: 
Name, address, telephone number; date and place of birth, major field of study; dates of attendance; 
date of graduation and awards received; and any other information the District considers would not be 
harmful or an invasion of privacy, if disclosed. A student’s social security number will be provided to 
employers, the military, and/or postsecondary institutions when requested. If a parent chooses to block 
the release of information to the military, the school must also not release information to other outside 
agencies such as colleges. A copy of the Board of Education's policy and the accompanying District 
regulations are available at 4300 Amalgamated Place, Suite 150, Groveport, Ohio. There are also 
people available to answer questions concerning the policy and regulations. 
 
Network and Internet Acceptable Use and Safety Agreement 
All students are encouraged to use the Board's computers/network and Internet connection for 
educational purposes. Use of such resources is a privilege, not a right. Students must conduct 
themselves in a responsible, efficient, ethical, and legal manner. Unauthorized or inappropriate use, 
including any violation of these guidelines, may result in cancellation of the privilege, disciplinary action 
consistent with the applicable Student Handbook, Board Policy and/or civil or criminal liability including 
reimbursing the School District for any damage or loss incurred as a result of inappropriate use. Prior to 
accessing the District’s Network and Internet connection, students must sign the Education Technology 
Acceptable Use and Safety Agreement. A parent or guardian must also sign the Education Technology 
Acceptable Use and Safety Agreement if his or her student is under the age of 18 or a non-minor 
dependent. 
  
Smooth operation of the Board's Network relies upon students adhering to the following guidelines. The 
guidelines outlined below are provided so that students are aware of their responsibilities. 
  

A. Students are responsible for their behavior and communication on the District’s Network and 
Internet connection. 
 

B. Students may only access the District’s Network and Internet connection by using District 
assigned accounts. Use of another person's account/address/password is prohibited. Students 
may not allow other people to utilize their account by giving out his or her password(s). 
 

C. Students will not attempt to gain unauthorized access to the District system or to any other 
computer system through the District system, or go beyond their authorized access. This 
includes intentionally seeking information on, obtain copies of, or modify files, data, or 
passwords belonging to another person, or misrepresent other people on the network. 
 

D. Users will log off or lock their system when leaving the device for any period of time. 
 

E. Students may not use the District’s Network and Internet connection to engage in any 
interference/sabotage/vandalism of computers, networks, software, or its components (such as 
"hacking," “spamming,” virus copying, or other unlawful and harmful activities). 
 

F. Transmission of any material in violation of any State or Federal law or regulation or Board 
Policy is prohibited. 
 

G. Any use of the District’s Network and Internet connection for commercial purposes, advertising, 
or political lobbying is prohibited. 
 

H. Use of portable “hot-spot” access devices are strictly prohibited. 
 

I. Students are expected to abide by the following generally-accepted rules of network 
etiquette: 

1. Be polite, courteous, and respectful in your messages to others.  
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2. Use language appropriate to school situations in any communications made through 
the Board's computers/network. Do not use obscene, profane, vulgar, sexually explicit, 
defamatory, or abusive language in your message. 

3. Never reveal names, addresses, phone numbers, or passwords of yourself or other 
students, family members, teachers, administrators, or other staff while communicating 
on the Internet. 

4. Secondary students are not permitted to transmit pictures or other information that 
could be used to establish his or her identity without prior approval of a teacher. 

5. Secondary students shall never agree to get together with someone  
you "meet" on-line without prior parent approval. 

6. Diligently delete or archive old data files from local and network drives to avoid 
excessive use of the District’s computer storage space. 
 

J. Use of the District’s Network and Internet connection to access, process, distribute, display, or 
print child pornography and other material that are obscene, objectionable, inappropriate, 
and/or harmful to minors is prohibited. As such, the following material is prohibited: material 
that appeals to a prurient interest in nudity, sex, and excretion; material that depicts, describes, 
or represents in a patently offensive way with respect to what is suitable for minors, an actual 
or simulated sexual act or sexual contact, actual or simulated normal or perverted sexual acts, 
or a lewd exhibition of the genitals; and material that lacks serious literary, artistic, political, or 
scientific value as to minors. Offensive messages and pictures, inappropriate text files, or files 
dangerous to the integrity of the Board's computers/network (e.g., viruses) are also prohibited. 
 

K. Malicious use of the Board's computers/network to develop programs that harass other people 
or infiltrate a computer or computer system, unnecessarily use up bandwidth and/or damage 
the software components of a computer or computing system is prohibited. Students may not 
use the Board's computers/network in such a way that would disrupt their use by others. 
 

L. Students must avoid intentionally wasting limited resources. Users will use the system only for 
education and professional or career development activities. 

1. Users will not download any file that does not have a clear educational purpose. 
2. Users will not download large files unless absolutely necessary. If deemed necessary, 

users will download the file at a time when the system is not being heavily used. 
3.  Any large files should be archived to an external medium or the cloud as soon as its 

usage has been completed for the year. 
 

M. All communications and information accessible via the District’s Network and Internet connection 
should be assumed to be private property (i.e. copyrighted and/or trademarked). All copyright 
issues regarding software, information, and attributions of authorship must be respected. This is 
most applicable when writing papers and utilizing external media such as hard drives, flash 
drives, or the cloud. 
 

N. Downloading of information onto the Board's hard drives is prohibited; all downloads must be 
to removable media or personal network drive (P: drive). If a user transfers files from 
information services and electronic bulletin board services, the user must check the file with a 
virus-detection program before opening the file for use. Only public domain software may be 
downloaded with permission. If a user transfers a file or software program that infects the 
Network with a virus and causes damage, the user will be liable for any and all repair costs to 
make the Network once again fully operational. 
 

O. Secondary students must secure prior approval from a teacher before joining a Listserv 
(electronic mailing lists) and should not post personal messages on bulletin boards or 
"Listservs." 
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P. Students are prohibited from accessing or participating in online "chat rooms" or other forms of 
direct electronic communication (other than e-mail) without prior approval from a teacher, 
director, or superintendent. All such authorized communications must comply with these 
guidelines and must be educational in nature. 
 

Q. Due to copyright rules and regulations regarding the use of media downloaded from the 
Internet, students are not permitted to download, store, or share any copyrighted material. This 
includes but not limited to: MP3’s, MP4s, WMV’s, and AVI’s. Some examples of the 
copyrighted materials found in the above mentioned formats are used for movies, CD’s songs, 
and TV shows. 
 

This does not mean that all media found on the Internet cannot be used in school projects. If a 
website states that the content presented on that website can be used for public or private use, 
then a student may use material from the website. As always, any material used in student 
work, that is not his or her own work, must be cited appropriately. 
 

R. Privacy in communication over the Internet and the Network is not guaranteed. To ensure 
compliance with these guidelines, the Board reserves the right to monitor, review, and inspect 
any directories, files and/or messages residing on, or sent using the Board's 
computers/network. Messages relating to or in support of illegal activities will be reported to the 
appropriate authorities. 
 

S. Use of the District’s Network and Internet connection and any information procured from the 
District’s Network and Internet connection is at the user's own risk. The Board is not 
responsible for any damage a user suffers, including loss of data resulting from delays, non-
deliveries, mis-deliveries, or service interruptions. The Board is not responsible for the 
accuracy or quality of information obtained through its services. Information (including text, 
graphics, audio, video, etc.) from the District’s Network and Internet connection sources used 
in papers, reports, and projects should be cited the same as references to printed materials. 
 

T. Disclosure, use, and/or dissemination of personal identification information of students via the 
Internet is prohibited, except as expressly authorized in writing to the Director of the Career 
Center by the dependent student's parent/guardian or the independent secondary student. 
Adult students must submit written authorization to the Adult Workforce Development Director. 
 

The Eastland–Fairfield Career & Technical Schools maintains a webpage on the Internet and 
uses other electronic medium to promote the District and its students. Information that can be 
found on the web page and other electronic medium pertains to academics, student 
organizations, clubs, alumni, and other activities. Unless the Director is notified in writing to the 
contrary, student’s work, pictures, and/or first name may be used in all the aforementioned 
ways. 
 

U. Proprietary rights in the design of websites hosted on the Board's servers remains at all times 
with the Board without prior written authorization. 
 

V. Notebook computers are the property of the Eastland-Fairfield Career & Technical Schools. 
Consequently, all Code of Student Conduct rules and regulations apply to these computers. 
 

W. Damage or misuse of District equipment- Consequences may include suspension/expulsion.  A 
legal guardian or student (if emancipated) may be charged for damage to school property, 
including notebook computers, equipment, other instructional supplies, facilities, etc. 
 

X. Students will be provided with a Google for Education account to use while attending Eastland-
Fairfield Career & Technical Schools.    

 
 



28 | P a g e  
 

Mobile Devices 
School personnel may allow students to use mobile devices in classrooms for class activities to 
access the Internet or other capabilities. Use is of sole discretion of the building director and\or each 
individual classroom. 
  
Mobile devices may include but are not limited to: laptops, netbooks, tablets, eReaders, audio 
players (MP3 players), and mobile phones. 
  

A. Use of mobile devices to “instant message” or email is permitted during instructional time, 
with teacher permission.  
 

B. Use of mobile phones for any voice or text communication is not permitted during 
Instructional time. 
 

C. Mobile phones may be used as a computer device when directed by school personnel. To 
avoid personal and class distractions\disruptions, mobile phones must be turned off or 
muted during school hours. Mobile phones may not be used to create a “hotspot.” 
 

D. Mobile devices may be used for these educational purposes: 
a. For educational purposes only. During classroom instruction and in the Media 

Center as permitted and directed and by school personnel. 
b. In study hall and lunch as permitted and directed by school personnel. 

 

E. These devices may NOT be used: 
a. To access or connect to District owned resources such as, but not limited to laptops, 

servers, network, drops, printers or projector. 
b. To create a “hotspot” to provide resources to others. 

 

F. Install or operate District owned software, except as permitted by the District’s license 
agreement. 

 
H.R. 4577, P.L. 106-554, Children's Internet Protection Act of 2000 47 U.S.C. 254, (1), Communications 
Act of 1934, as amended 

20 U.S.C. 6801 ET SEQ., Part F, Elementary and Secondary Education Act of 1965, as amended 18 
U.S.C. 2256 

18 U.S.C. 1460 
18 U.S.C. 2246 

 
Use of Medication 
The career center personnel have been advised not to assume responsibility for administering 
medication. 
 
If a student brings prescription medicine to school and is required to take the medicine while in school, 
the student must report this information to the appropriate instructors and to the satellite district office.  
The student must fill out the Medical Registration Form, acquire the appropriate signatures, and return 
the completed form to the office for all prescription and non-prescription medications. 
 
Staff personnel may refuse to permit a student to take any medication during school hours unless such 
signed statement is furnished  Students should not bring any more medication to school than is 
required for one day. 
 
No staff members will dispense over the counter medication to any student without prior parent 
authorization. 
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Law Enforcement/Search & Seizure 
School authorities are charged with the responsibility of safeguarding the safety and well-being of the 
students in their care. In the discharge of that responsibility, school authorities may search the person 
or property, including vehicles, of a student, with or without the student’s consent, whenever they 
reasonably suspect that the search is required to discover evidence of a violation of law or of school 
rules. The extent of the search will be governed by the seriousness of the alleged infraction and the 
student’s age. This authorization to search shall also apply to all situations in which the student is under 
the jurisdiction of the Board. The Board also authorizes the use of canines, trained in detecting the 
presence of drugs or devices, when the Superintendent has reasonable suspicion that illegal drugs or 
devices may be present in a school. The school administration reserves the right to involve law 
enforcement when necessary to protect the safety and welfare of students. 
 
Crime Control Act 
The Crime Control Act of 1990 has created Gun-Free and Drug-Free School Zones.  Now it is a 
Federal offense to possess guns or drugs on the grounds or within 1,000 feet of any public, private, or 
parochial school.  Penalties are imprisonment of up to five years, fine of up to $250,000, or both. 
 
Reporting Responsibility 
Every individual within the school environment (students, visitors, staff, parents, etc.) have the 
responsibility to immediately report any information concerning any act, intention, discussion, or thought 
pertaining to any past, present, or future actions of unwanted item, substance, or activity on school 
property or at a school function or which might have adverse effect on any student or school employee.  
Such reports may be made to the school administration, local law enforcement, or anonymously to 1-
866-TIP-LINE. 
 
Student Responsibilities 
All students are expected to follow staff members’ directions and to obey all school rules.  Students 
must arrive to school on time, prepared to learn and participate. Adult students (age 18 or older) must 
follow all school rules. If residing at home, adult students are encouraged to include their parents in 
their educational program. In order to keep parents informed of their child’s progress in school, parents 
will be provided information on a regular basis and whenever concerns arise. Many times it will be the 
responsibility of the student to deliver the information. The school, however, may use the mail or hand 
deliver when appropriate. 
 
Video Surveillance Equipment 
Satellite host schools reserve the right to utilize video surveillance equipment in all common areas on 
school property, both inside and outside of the building, to help maintain a safe and secure educational 
environment.  
 
If a student’s actions indicate a violation of the Code of Conduct, the administration, and possibly the 
police, will view the video tape. The information acquired is and will remain confidential. In the event of 
criminal prosecution, the tape may be evidence at a criminal trial.  
 
Visitors 
Students shall not arrange for visitors unless approved by the program instructor. All visitors/parents 
will be required to sign in at the reception desk.  
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Notice of Nondiscrimination 
EFCTS Satellite students, parents, and employees of the Eastland-Fairfield Career & Technical 
Schools are hereby notified that it is the policy of the District that the educational activities, 
employment, programs and services are offered without regard to race, color, national origin, sex, 
religion, handicapping condition or age.  
 
Civil Rights and Title IX Compliance Officer is Shelley Groves, Assistant Superintendent, Eastland-
Fairfield Career & Technical Schools, 4300 Amalgamated Place, Groveport, OH. Phone (614)836-
4530, ext. 1332 Mrs. Groves will coordinate the school’s efforts to eliminate sexual discrimination, bias 
and stereotyping.  
 
Section 504 Coordinator is Shelley Groves, Assistant Superintendent, Eastland-Fairfield Career & 
Technical Schools, 4300 Amalgamated Place, Groveport, OH. Phone (614)836-4530, ext. 1332. Mrs. 
Groves will coordinate the school district’s efforts to ensure optimum educational opportunities for 
disabled persons.  
 
Students, their parents and employees who believe they have a grievance concerning discrimination 
because of disabling conditions should contact Mrs. Groves.  
 
Students, parents, or employees who believe they have a grievance concerning sexual discrimination 
or any other type of discrimination should contact Mrs. Groves. 
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STUDENT SERVICES 
 
Student Grievance Procedure  
The primary purpose of these procedures is to clarify channels of communication available to students 
when they have grievances about certain actions, policies or procedures and to provide ways for 
students to present suggestions for improvement of the system.  
 
Student Suggestions: student suggestions shall be constructive in nature and contribute toward the 
realization of the educational goals of the district. Students may submit suggestions in writing or 
verbally to appropriate staff members.  
 
Student Complaints: Student grievances generally involve academic matters, disciplinary action and/or 
student social, physical or operational conditions. Students shall use the procedures outlined in Policy 
to resolve any complaints. Discipline matters are resolved through the Due Process Appeal Process. It 
is the intent of the policy to protect staff from unnecessary harassment, but also serve as a means for 
judging the fairness and impartiality in order to seek a remedy where appropriate. Students should 
contact their immediate supervisor or the Satellite Director.  
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EFCTS CODE OF CONDUCT AND BEHAVIOR EXPECTATIONS 
 

Conduct and Discipline Student Rights and Responsibilities  
In our society students have the right to educational opportunities regardless of sex, race, creed, 
pregnancy, marriage or parenthood; individual conscience in religious or patriotic observance; privacy 
for and accessibility (at age 18) to their records; due process. Any school, if it is to operate efficiently 
and in the best interest of the students, must have reasonable rules and regulations to guide the 
conduct of the students. At the Eastland-Fairfield Career & Technical Schools a student may be 
disciplined for violation of the student behavior code. Violation of the student behavior code may result 
in verbal or written warning or reprimand, referral to the school counselor, parental contact or 
conference, detention, emergency removal, community service, referral to law enforcement agencies, 
external counseling agencies at the student’s expense, removal from school-sponsored clubs and 
activities, restitution for damages, suspension and/or expulsion. Corrective action may be progressive 
for repeated violations. 
 
The Satellite Director or designated host school administrator may suspend a student from school for a 
period up to ten (10) days for violating the code of conduct. The Superintendent may expel a student 
from school for up to eighty (80) days, and in some cases, for an entire year. Expulsion may result in 
the loss of credit being taken at EFCTS, at any college or university, whether under PSEO or at 
student’s own expense.  
 
Students who are suspended out of school or expelled may not be present on school property, or 
participate or attend any school activities or contests, or be present at activities or on property 
controlled by the District. EFCTS will honor any suspension or expulsion from any Ohio district which 
has not expired.  
 
It is understood that the Satellite Director or his/her designee may request the assistance of law 
enforcement officials and that a canine unit may be summoned to assist in a search.  
 
Students may be disciplined, including suspended or expelled, for violations cited in the EFCTS 
Behavior Code; however, this is not intended to be an all-inclusive list. Students attending Satellite 
programs may receive consequences as specified by the satellite host school. 
 
EFCTS Behavior Code 
The Eastland-Fairfield Career & Technical Schools’ Behavior Code includes misconduct by a student 
that occurs off property owned or controlled by the District but that is connected to activities or incidents 
that have occurred on property owned or controlled by the District. It also includes misconduct by a 
student that, regardless of where it occurs, is directed at a district official or employee, or the property 
of such official or employee.  
 
Therefore, a student, while on school premises, while on school transportation, while in the course of a 
school-related activity, while attending or participating in an extracurricular or co-curricular activity or 
while in the custody and control of the school shall not:  
 

A. Cause or attempt to cause damage (including damage to data 
storage) to school property, or private property, or school personnel’s property; or fail to report 
damage of school property, or private property or school personnel’s property;     
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B. Be in possession of school property, or private property or school personnel's property without 
proper authorization; or fail to report the unauthorized possession of school property, or 
private property or school personnel's property; 
 

C. Cause or attempt to cause physical injury or harm to another person, or threaten, harass, 
embarrass or intimidate another person, or encourage others to participate in such 
misconduct, or personally participate in any manner; includes “cyber-bullying”, use of a 
cellular telephone, computer, paper, personal communication device or other electronic 
means – whether on campus or off campus – that materially and substantially disrupts the 
educational environment and discipline of the school. (Section 3313.666 ORC) Note: Cyber 
Speech which is found to be defamation of another could result in civil liability for damages; 

 

D. Possess, handle, transmit or conceal any firearm, look-alike firearm or weapon, knife, 
explosive, ammunition, smoke bomb, mace, kubaton or other dangerous object, or any object 
which might be considered a weapon or instrument of violence or harmful to the health of 
others (Section 2923.122 ORC);  

 

E. Possess, handle, transmit, conceal, exhibit symptoms of use of or show signs of any use of, 
be under the influence of or transmit any narcotic or hallucinogenic drug, amphetamine, 
barbiturate, marijuana, alcoholic beverage, controlled substance, counterfeit or look-alike 
drug, herbs and supplements, drug paraphernalia, inhalant or mind-altering substance, 
steroid, or any other harmful substance or intoxicant of any kind; or be involved in any manner 
with any of the foregoing items or assist anyone who has any involvement or be in the 
company of anyone while that person is smoking or otherwise ingesting or taking any of these 
substances. "Possession" includes, but is not limited to, retention on the student's person or in 
a purse, wallet, locker, desk, or vehicle. Use of an over the counter medication or medication 
authorized by medical prescription from a licensed physician shall not be considered a 
violation of this rule so long as a completed EFCTS Non-prescribed or Prescribed Medication 
Authorization form signed by both the parent/guardian and the physician prescribing (if 
applicable) the medication is presented to the Satellite associate director's Office prior to the 
administration of the medication. All medication shall be kept in the security of school 
personnel. "Under the influence" is defined as manifesting signs of drug, chemical or alcohol 
misuse such as, but not limited to, staggering, reddened eyes, odor of alcohol or drugs, 
nervousness, restlessness, falling asleep in class, memory loss, abusive language, or any 
other behavior not normal for the particular student;  
 

F. Sell, offer to sell, or traffic, or conceal any narcotic or hallucinogenic drug, amphetamine, 
barbiturate, marijuana, alcoholic beverage, controlled substance, counterfeit or look-alike 
drug, drug paraphernalia, inhalant or mind-altering substance, herbs, supplements, steroid, or 
any other harmful substance or intoxicant of any kind; or be involved in any manner with any 
of the foregoing items or assist anyone who has any involvement, or be involved in the 
company of anyone while that person is involved in the selling, offering to sell, or trafficking of 
any of the substances listed; 

 

G. Use or copy the schoolwork of another or present it as his/her own without proper attribution, 
or cheat in any way, or falsify any document. Presenting someone else’s work as one’s own in 
order to obtain a grade is considered to be cheating.  This includes, but is not limited to, 
copying other students’ assignments, quiz or test answers, and plagiarism. This also includes 
electronically transmitting or using the school’s logo or name without authorization. Violation of 
this policy will result in zero credit for assignments or work involved; 

 

H. Defy the valid authority of teachers, supervisors, administrators, or other school personnel; or 
be disrespectful of teachers, supervisors, administrators, or other school personnel; or fail to 
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comply with the directions/policies of teachers, supervisors, administrators, or other school 
personnel;  

 

I. Possess or use tobacco products or look-alike tobacco products in any form; *  
*In addition to the disciplinary action taken by school officials, students possessing and/or 
using tobacco products will be reported to the appropriate law enforcement/juvenile court 
officials. 
 

J. Be truant or absent from school or class without good cause, or be repeatedly and excessively 
tardy to school;  
 

K. Engage in any activity or manner of conduct, either passive or active, that would present a 
safety hazard or disrupt or interfere with the operation of the school or any part of the school 
process including curricular, extracurricular or co-curricular activities;  

 

L. Use profanity, abusive language or obscene gestures not conducive to the school 
environment, or possess or transmit (personally or electronically) pornographic or any other 
offensive material;  
 

M. Cause, attempt to cause, or have any involvement with any false alarm or threat that might 
cause panic or disruption to the school;  
 

N. Plan, encourage or participate in hazing activities;  
 

O. Possess or transmit any underground publications, party promotions or any other 
unauthorized materials that could be disruptive to the school;  
 

P. Sexually or racially harass another person in any manner;  
 

Q. Promote, participate in, identify with, or be involved in any manner with gang and/or hate-
group related activities;  
 

R. Violate the Student Computer/Internet Use Policy;  
 

S. Violate the Student Dress Code;  
 

T. Repeatedly violate school rules.  
 

Please realize that participating in an EFCTS program is a privilege and you are a guest at the 
host school. We request you remember that this is a privilege and you may be removed from the 
program if you violate policies outlined in this handbook or host school policies.  
 
The associate school’s behavior policy will apply while attending EFCTS programs. Also, 
satellite host school policies will be enforced.  
  
Any infraction of a classroom, school or administrative policy may result in a discipline referral to the 
Satellite Director, teacher-assigned detention or referral to the associate school principal. Excessive 
discipline referrals will result in removal from the EFCTS program.  
 
The EFCTS Satellite Programs Behavior Code includes misconduct by a student that occurs off 
property owned or controlled by EFCTS and satellite host schools but that is connected to activities or 
incidents that have occurred on property owned or controlled by EFCTS and/or host schools. It also 
includes misconduct by a student that, regardless of where it occurs, is directed at a district official or 
employee, or the property of such official or employee.  
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Therefore, a student, while on EFCTS or host school premises, on school transportation, in the course 
of a school-related activity, attending or participating in an extracurricular or co-curricular activity or in 
the custody and control of the school shall comply with the student code of conduct. 
 
Dress and Grooming 
Dress and grooming guidelines are necessary to promote discipline, maintain order, secure the safety 
of students, and provide a healthy environment conducive to academic purposes. The objective of this 
dress code is to provide an appropriate educational environment while allowing students to dress 
comfortably within limits to facilitate learning. Students’ attire can have a positive or negative effect on 
the learning process, contribute to students’ success and generate a safe and positive learning 
environment. While the satellite locations may have differing written guidelines, the overall nature of 
what is acceptable is consistent. The following are dress and grooming expectations:  
 

A. Clothing and accessories should not be distractive, disruptive or present a danger to the 
student health or safety.  
 

B. Personal articles or tattoos with writing or symbols that make a reference to sex, sexual 
innuendo, drugs, alcohol, profanity, tobacco, death, gang associated apparel, hate groups, 
violence, or illegal activities or that are disruptive to the education process are prohibited.  

 
The following are not appropriate for the school setting:  

• Tube tops, mesh shirts (when worn alone), muscle shirts or any top which does not 
appropriately cover the upper torso  

• Bare midriffs (no skin should be visible between the blouse or shirt and the item covering 
the lower body)  

• Extremely short shirts or shorts  
• Exposed undergarments (bra straps, boxer shorts, etc.)  
• Pants must be worn above the hip 
• Stretch pants may not be see through and must be worn as determined appropriate by the 

administration. 
• Sleepwear is prohibited.  
• Ripped and torn clothing that inappropriately exposes a student.  
• Students must wear shoes; slippers are not considered shoes.  

Except as may be necessitated by medical, physical or established religious reasons, hats and head 
coverings are not to be worn inside the school buildings during school days.  
 
Whenever there is a question regarding dress code policy, the final authority to make a determination 
rests with the host school or EFCTS administrative staff.  
 
Hazing  
Eastland-Fairfield Career & Technical Schools and satellite host schools are committed to eliminating 
and preventing hazing activities from all its facilities. Hazing activities of any type are inconsistent with 
the educational process and are prohibited at any time in school facilities, on school property and/or off 
school property if the misconduct is connected to activities or incidents that have occurred on school 
property.  
 
Hazing shall be defined for purposes of this policy as performing any act or coercing another, including 
the victim, to perform any act of initiation into any class, team or organization that causes or creates a 
substantial risk of causing mental or physical harm.  
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Such improper, immoral and illegal conduct to or by a fellow student, staff member or other persons 
associated with the district, or by third parties will not be tolerated.  
 
Any student who believes that he/she is the victim of any of the above actions or has observed such 
actions should promptly report the behavior to a secondary school administrator or other district official. 
The student will be asked to put the complaint in writing. All complaints will be promptly investigated 
and appropriate action will be taken.  
 
Prohibited Materials 
Any school should provide a safe, educational environment for everyone. Therefore, necessary 
procedures will be utilized to ensure that this type of environment is maintained. The administration 
shall reserve the right, upon reasonable suspicion, to inspect a students’ person or property. Any 
prohibited materials (including lighters and matches) will be confiscated. Students are 
responsible for the contents found on their person or property (including lockers and vehicles). 
 
Driving and Parking Regulations 
The EFCTS and Host Schools’ Boards of Education regard the use of motor vehicles for travel to and 
from school by students as an assumption of responsibility on the part of those students; a 
responsibility in the care of property, in the observation of safety rules and in the display of courtesy 
and consideration toward others. The Board will permit the use of motor vehicles by students provided 
that such students are licensed drivers, have successfully completed an approved course in driver 
education and have been granted permission by the building principal to drive a motor vehicle on 
school grounds.  
 
The Board will not be responsible for motor vehicles that are lost, stolen or damaged.  
 

A. Students are subject to all school regulations when entering school property.  
 

B. Students must park in the designated student parking area.  
 

C. The parking lot is off limits during the school day except with permission from a staff 
member. Loitering in the parking lot or in cars is not permitted during the school day.  

 

D. All state and local traffic laws must be obeyed.  
 

E. When you drive to school you must accept the consequences for your inability to get to 
school on time. Mechanical breakdowns, train delays, and other similar incidents will not 
be acceptable reasons for excused tardiness.  

 

F. Vehicles parked on school grounds may be subject to search by the school 
administrators at any time.  

 

G. The High School Principal reserves the right to revoke a parking pass, at any time, based 
on student behavior, driving behavior on school property, attendance, and amount of 
tardies to school. Any student who loses driving privileges will not receive a refund.  

 

H. If required by the local school, students may need to register the vehicle with the high 
school office and pay any associated parking permit fees.  
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